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[his tutorial shows you how to set up Microsoft Outlook to work with your email account. You can set up previous versions of

Microsoft Outlook using the settings in this tutorial.

l'o Set Up Your Email Account in Microsoft Outlook 2007

1. Start Microsoft Outlook 2007. When the Startup Wizard displays, click Next.

NOTE: If the Startup Wizard doesn't automatically display, from the Tools menu, select Account Settings, and then
click New. In the Add New E-mail Account dialog box, select Microsoft Exchange, POP3, IMAP, or HTTP, then click

Next.

[ Outioak 2007 Startup

Outlook 2007 Startup

process of configuring Outlook 2007,

Weedoome bo the Outlook, 2007 Startup Wizard, which will guide: you through the

2. On the Account Configuration page, select Yes to indicate you want to configure an email account, and then click

Next.
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Account Configuration

E-rnadl Accounts

Yious can configure Cuthook bo connect bo Inberrest E-mad, Microscft Exchangs, or
other E-mad perver, 'Woukd you bke Lo configure an E-mad account

< Bk J ok > j

poct

3. On the Auto Account Setup page, enter the following:
Your Name
Enter your first and last name.

E-mail Address
Enter your email address.

Password
Enter the password you created for your email account.

Retype Password
Enter your password again.
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4. At the bottom of the page, select Manually configure server settings or additional server types, and then click

Next.

Add Mew E-rmaal Accaunt

Auto Acooent Setup
Clickireg Mesct vl conkack your -mal Sarver sed eonfiguns your [nbamsl 4arioe provider or Micrasaft
Exchange server sooount settings.

Youmr Name: Jare Sth
Example: Barbara Sankovic

E-mail Address: et ool Amphe, Com
Examnple; bawbarsfDoontoso, com

F“‘m LI IR
Retype Password:  *ereeees
Types the pascword your [Nberret Servios provider has ghven you,

[¥] Marwasby conffigure serves sattings o addkional server types

<Back || Mmt> |

o]

5. On the Choose E-mail Service page, select Internet E-mail, and then click Next.
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Add Mew E-mal Account b}

Choose E-mail Service

@ Interniet E-maid
Cornect bo your POP, DHAP, or HTTP sérver b0 send and receive e-mal messages.

Microsoft Exchange
Connach b Mcrosoft Exchangs for acoess to your e-mad, calender, contacts, Faxes and voios mad.

mther
Cormect bo & server byps shiown bedow,

<Bock | Motz | [ Concel

6. On the Internet E-mail Settings page, enter your email account information as follows:
Your Name
Enter your first and last name.

E-mail Address
Enter your email address.

Account Type
Select POP3.

Incoming mail server
Type pop.secureserver.net for your incoming mail server.

Outgoing mail server (SMTP)
Type smtpout.secureserver.net for your outgoing mail server.

User Name
Enter your email address again.

Password
Enter the password you created for your email account.

7. Select the Remember Password checkbox, and then click More Settings.
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Add Mew E-mal Account

Internet E-rmadl Settings

User Infarmation

Yoo Mame; Jar Senith

E-ma fuddrise: i ook Arngs, oo
Server Information

ACOOUNE Tiyps: POPS

Encomirg mal server: pop SEcUrEsErer el
Cutgomng mad server (SMTPY: | somipout secureperer net
Logon Information

Lisar Meame: jemithiie ool arngils, coem
Pascword: shbhnnes

of |[Fesrember passwond

Require logon using Securs Password Authentication (SPA)

poct

Each of thess ssttings are required bo get your e-mal account working,

Test Account Settings

After fillirs out the inf ormation on this scresn, we
resCorTend Yo best your acoount by cicking the
bistcan brborws, (Pomsguares nistwoork, Ccompection)

| Test Account Settings ... |
Mors Seatings ...
<Bock | Motz | [ Concel
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8. Inthe Internet E-mail Settings window, go to the Outgoing Server tab. Check My outgoing server (SMTP)

requires authentication and select Use same settings as my incoming mail server.

Internet E-mail Settings

edl

General | Oubgoing Server |C|:|nnecti|:|n I .ﬁ.dvanced|

7 Log on using

LSER Nalne,

e SRS
A0,

My oukgoing server (SMTP) reguires authentication

@) IUse same sektings as my incorming mail server

Remember password
Require Secure Password Authentication {SPA)

(7 Log on to incoming mail server befare sending mail

K, ] [ Cancel

9. Go to the Advanced tab. Verify that you have 110 for your incoming server (POP3) and 80 for your outgoing server

(SMTP), and then click OK.

NOTE: If you have trouble sending email you can also try 25 or 3535 for your outgoing server (SMTP) port.
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Internet E-mail Settings (23]

| Genetal | Qukgoing Setver | Conneckion | fdvanced |

Server Port Numbers

Incoming server (POP3): 110 Ilse Defaults

[] This server requires an encrypted connection (S5L)

Cubgoing server (SMTPY 80

IJse the following bype of encrypted conneckion: | Mone E

Server Timeaouks

Short ) Long 1 minute

Delivery

[CLeave a copy of messages on the server
Remove From server after | 10 =] days

Femove From server when deleted From 'Deleted Thems'

K, ] [ Cancel
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10. Click Test Account Settings. Microsoft will send itself a message to test your incoming and outgoing capabilities.

Once this is complete, click Next.

" Add New E-mail Account | &3
Internet E-mail Settings
Each of thads ssttings ars required bo gt your s-mal sccound working,
User Infarmation Test Account Settings
Yiour Mama: | T —— After filirg out the information on this scresn, we
regonmirersd you best your account by cicking the
E-mmad fuddress: israbhedic code v smple, com Tbuatboen bedow, (Ritgusres nestwork connection)
Server Information ’ - -
F— — | Test dccourt Settings ... |
Encoming mal server: pop. SecuUrsserver el
Cugoing mad server (SMTP): | cmipout senseserve nel
Logon Information
Ussr Buasine: jamithiiccoleamgde, com
Password: [T
o | Piesrember passwond
|| Requirs kogon using Securs Password Authentication (SPA) (e Settiogs ‘
<o | _wee> ] [ o

11. Click Finish.
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" Add New E-mail Account =

|
Congratulations!

You hawve successfuly entered all the informastion required bo setup your
sccount.

To dozs the wizard, dick Finish.

Rate this article:

Not helpful
Somewhat helpful
Helpful

Very helpful
Solved my problem
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